Vehicle Business-Related Travel Options

The District no longer maintains a motor pool for staff to use for their business-related travel.

If travel for college-related business is necessary, District employees have two options available.

Option One-Using Your Personal Vehicle

You may use your personal vehicle and be reimbursed by Madison College at the current IRS rate.  Use of your personal vehicle for college-related business requires that the vehicle be insured.

Option Two-Enterprise-Rent-a-Car

The Wisconsin Technical College System has a business rental agreement with Enterprise-Rent-

A-Car. The procedures for using Enterprise are listed below:

• Available for business use rentals only.

• Rental of 15 passenger vehicle restricted.

• Discounted rates on all vehicles.

• Rates include CDW and liability coverage.

• Payment is done using your p-card or personal credit card at the time of the rental.

Reservations for Business Rentals:

1. Call your local Enterprise location or 1-800-Rent-A-Car.  Tell the operator you work for Madison College and reference code XZ44CPP to receive the special rate.

NOTE:  Some areas within Madison College have established their own department account numbers.  This information would be available through your department or division office.
2. Book online www.enterprise.com/stateofwi  Select “WI Corporate Purchasing Partner Members” to make your reservations (no username, passwords, or codes are necessary).  Take your Madison College One Card with you when picking up your rental vehicle.  
With 24-hour notice, Enterprise will pick up employees from the identified pick-up location and take them to the nearest Enterprise location to rent a car.  ALL rentals are new models with low mileage.

Personal Use of Rentals

District employees may also reserve vehicles for personal use through this agreement and

receive a discount. The procedures for doing so are:
1. Call your local Enterprise location and note that you’re a Madison College employee.  
2. You will receive 10% off the going rates at any airport location and 5% off any neighborhood location, nation wide.

3. Optional insurance coverage is available for an additional charge.

