Student Clubs Request for Payment

Organization No. 75

  Name 









VENDOR ID (If Known) 


 



Handling Code:    Z   


PAYABLE TO         








ADDRESS LINE 1









ADDRESS LINE 2









CITY, STATE  ZIP




 , 
   



SOCIAL SECURTIY OR FEDERAL ID NUMBER_______________________________









(Required)
FOR WHAT PURPOSE 












(Payment will NOT be made unless accompanied by a Receipt)

CODE EXPENSE TO:



















     Amount



















TRAVEL
$


(5201-75xxx-300-93400-35)
           For A/P Use Only   


FOOD

$___________
(5203-75xxx-300-93400-35)     Inv#__________________
SUPPLIES
$


(5231-75xxx-300-93400-35)
   Inv Date_______________   

OTHER
$


(5501-75xxx-300-93400-35)
   Acct#_________________
    

ADVANCE
$


(1502-75xxx)




TOTAL
$


Organization Treasurer




Date

Organization Advisor




Date

Please send a signed copy to Finance/Accounts Payable for payment.  A copy will be returned with the check to the club.
Revised 3/25/2011
S:/Finance/Website/Forms/Accounts Payable/Student Clubs Request for Payment


