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PURPOSE

Madison Area Technical College District (the coegollege) is committed to the provision of a safd
healthy environment for the protection and welhgeof employees, students, and visitors. To thes en
the college will support and enforce all applicalel@eral, state, local and college safety lawgsuand
regulations. Safety is a value that is integrated everything we do. Priorities change, valuesoio
Each employee has the responsibility to work safely

The primary goals of the Environmental Health &edaf(EHS) program is to provide technical support
to increase the safety awareness of all emplogtedents, and visitors, enhance safe behavioragluri
work or instructional activities, eliminate or nmimize hazards from the work place and classroontsi@n
reduce the frequency and severity of work and ulcsitonal related incidents.

SCOPE & APPLICABILITY

The requirements of this policy apply to all em@ey of the colleg&EHS encompasses Environmental
and Occupational Health and Safety issues, inctudurt not limited to: Incident Prevention and Ingsstion,
Chemical/Laboratory Safety, General Office/Shop/Balbety, Ergonomics, Biohazards and Infection Guntr
Hazardous Waste and Universal Waste Managemeng m@vicbnmental Protection.

SAFETY MANAGEMENT PRINCIPLES
The college recognizes, and is committed to, tHeviing EHS management principles:

* Proactive utilization of a comprehensive EHS mansagg system to ensure efficiency and
planned integration into an overall safety cultdree EHS management system ensures that all
elements of a best practice EHS program are sy$itaiiyaimplemented and continuously
improved.

e Ownership and accountability for EHS performana #xtends throughout the organization.
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« Elimination and control of ‘at-risk’ behaviors aitHS hazards for employees, contractors,
visitors and the public.

* We believe all incidents are preventable. “Makeadacidents Your Goal.”

« Establishment of annual EHS performance goals.&geals are to be pro-active and focused on
the following:

o Returning each and every employee, student, aitdniome safely each and every day.
o Consistently display environmental steward.

o0 Consistently adhering to safety procedures.

o Continually improve EHS performance until all wolkkpe incidents are eliminated.

The college’s EHS performance will be openly repart

RESPONSIBILTY

ENVIRONMENTAL HEALTH & SAFETY IS EVERYONE'S RESPONBILITY and cannot be
delegated! All employees are expected to carryttmeit assignments in a way that prevents injurth&eo
environment, themselves, and others. All employgeesxpected to set personal examples of EHS for
their students and other employees.

College Council - The administration desires that the college bafa and healthy place to learn and
work, and will uphold the EHS policies and procesduto this end. The administration supports the
Risk/Environmental Health and Safety Manager aeddtstrict Safety Committee’s efforts and, in some
cases, may need to help resolve identified EHSearoisan the college’s best interest.

Risk/EHS Manager - The goal of the EHS Office is to promote a safeé healthy campus environment,
while supporting the mission of the college to pdevaccessible, high quality learning experienbas t
serve the community. To support this goal, the EMf&e and Risk/EHS Manager position is charged
with the overall responsibility for occupationaldaenvironmental health and safety issues, incluburg
not limited to: Incident prevention and investigati chemical/laboratory safety, infection control,
hazardous waste management, environmental pratedtie EHS Office exists in order to develop and
implement required guidelines for these issues,itoothe effectiveness and needs, and provide
consulting resources for college staff.

Specific responsibilities include:

* Oversee college’s EHS programs; develop, reviewseg and implement/maintain the following:
Environmental, health and safety programs; emesgpracedures; safety orientations; incident
reporting; housekeeping audits and inspectionsgardazis communications; chemical hygiene
plan; bloodborne pathogens exposure control plaratidous waste management; infectious waste
management; personal protective equipment; regpipabtection; confined space entry; lock-out
tag-out; medical surveillance; hearing conservatiadiation protection program; injury/iliness
and prevention program; industrial safety prograampound specific exposure control plans and
additional procedures and plans as warranted &} tegles changes/revisions or new and
emerging issues warranting recognition, evaluaaioth control.

» Perform audits and inspections relating to the elmregrams; provide recommendations on
improvements or non-compliance issues and oveesaeediation/corrections of discrepancies.

« Identify, develop and coordinate training and infation needs on the above programs or as
needed.
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Plan, coordinate and implement an incident preeardaind investigation program.

Provide support services to the college’s stathaareas of environment, health and safety.
Develop and maintain appropriate records, docunardsata as required by various Federal,
State and local regulatory agencies including,noatimited to, Occupational Safety & Health
Administration, Department of Commerce, Madisore Edepartment, and the Department of
Natural Resources.

District Safety Committee - The District Safety Committee will assist in idiéying safety concerns and
act as a forum for college staff and students itogdEHS concerns to the attention of the Distiacig
investigate options and develop recommendatioappoopriate sources.

Deans, Department Heads and Super visor M anager ¢/l nstructors
Management at all levels is responsible for:

The health and safety of their staff and students.

Establishing, following, and enforcing of EHS piees and procedures pertaining to their specific
programs in accordance with applicable laws andlagigns.

Enforcing attendance at appropriate EHS trainirsgisas (e.g., Emergency Procedures, Chemical
Safety, Hazardous Waste Management, Infection Ghmtic.) as coordinated/defined by the
Risk/EHS Manager.

Additionally, direct Supervisors/Managers/Instrustare responsible for:

Reviewing and analyzing incident investigation mepdor accuracy and completeness (participate
in investigation, when needed), adequacy of cakeeiction, identification of incident problems

or trends, and determining what order they shoalditsen attention. Mandatory training is a key
component of many safety efforts.

Provide information to their employees on the siiebazards associated with their activities and
the EHS practices and procedures to be followed.

Ensure that all appropriate EHS practices and piwes and rules are followed.

Correct EHS problems identified to them in thegas with help from their supervisors and/or
EHS Office, if necessary.

Assist and supporting the EHS program in:
0 Reviewing EHS inspection reports, job safety aredyseports and employee suggestions
for possible changes in work practices or procesjUEelS practices and procedures,
protective devices or equipment, and/or training.

o Planning and implementing promotional safety ati&si
o Developing practical safety inspection proceduresassisting in making inspections.

Employees
Responsibilities of all faculty are:

Observing all applicable EHS rules, regulationscpces, and procedures and complying with all
EHS training requirements.

Becoming familiar with and observing approved EHS kypractices and procedures for their
work activities.

Refraining from the operation of any equipment withboth proper instruction and authorization.
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Promptly reporting all work related incidents teithsupervisor.
Promptly reporting all observed unsafe practicesomditions to the manager/supervisor.

Cooperating with and assisting in investigatiomnaidents to identify correctable causes and to
prevent recurrence.

Actively supporting safety promotional and eduaagilomeasures utilized in EHS programs.
Ensuring that needed EHS instructions are providedl students.

Providing EHS instructions that focus attentionmgafe behaviors, emphasizing potential
hazards, changes in work conditions or procedetes,

Actively supporting EHS promotional activities.

Observing and evaluating practices and procedordstect and correct unsafe conditions and
practices.

Promptly reporting incidents and completing, witle tissistance of effected employee(s) to
complete required Incident Report Form.

Assisting and making available information needgdRisk/EHS Manager to conduct incident
investigation.

Being receptive to and encouraging students tortejmsafe practices and conditions and to
submit practical suggestions for correction.

Participating in EHS training modules designeditwrease their professional knowledge of EHS
principles and techniques.

Establishing and maintaining high standards in Bkesping and personal and environmental
sanitation.

Ensuring that tools, equipment and protective des/are properly maintained and properly
utilized.

Monitoring students’ use of equipment in classrdaboratories and shops.

Students
All students are responsible for:

Behaving in a safe manner, protecting him/hersethfinjury, and preventing incidents, injuries,
or threats thereof to others.

Respecting property, following rules presentedhgyinstructor or the department head in the area
of study, using caution when driving and walkingtbe college lots.

Not using equipment in the labs/shops without fieskiving training on how to safely operate,
and without supervision (instructor, lab assistant] educational assistant), excluding open
computer labs.

REFERENCES
Please contact Risk/EHS Manager for more informatio
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