
Center for Agriscience & Technologies
Application Process for Vet Tech

Center is notified 
of availability of 

applications

Center runs 
query and 
sorts by 

complete 
date

Wait:  deposit 
noted or sent 
removal letter

Accepted:  
deposit noted or 

sent removal 
letter

Cancelled:  
removed from 
program, wait 

list

New:  Merged 
into cover sheet

Cover 
Sheets 

are 
created 

for 
students

Imaged transcripts 
from HS and 
College are 
documented

MATC Classes are 
checked and 
documented

Documentation 
Reviewed and 
Determination 

Indicated

Update PS 
with status 
decision

Update Excel 
files with new 
apps, notes, 

etc.

Run PS query 
again for 

accuracy and 
addresses

CRS 
performed

Send denial 
and 

probationary 
letters

Probing Process Questions
1.  Can the “cover sheet” 
process be automated with a 
PS script?
2.  Can the following be “self 
select” options on the online 
app:  CNA status, required 
courses, others?

Other time intensive 
manual processes:  

transfer credit review, 
LPN-AND handling, 
transfers into 2,3,4 

semesters, other special 
circumstances

Questionnaire, 
letter and process 
form are mailed w/

10 day deadline 

Returned 
witghin 10 

days?
If no, app is 

denied

Summary Sheet 
created manually 

to determine if 
qualified

If not qualified, 
denied

If qualified, 
student status 
is Accepted or 
placed on WL

We send letter 
(duplicate of Enroll 

Ctr) and restate 
that Adv Res fee is 
due within 15 days

App sent to 
Program Director 

for review

Retake 
COMPASS? 10 

day window; 
Verify pre-reqs

Sent to PD for final 
review & status

Customized letter 
sent with status: A, 

WL or Deny
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