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Course Portfolio High Level Process Map 11/19/08

 Course Portfolio Available for access by 
instructors on Department/Program Blackboard 

CP site

 Course Coordinator
posts updated course portfolio information on Department/Program 

Blackboard CP site 

Course Coordinators(s) identified by Director, Faculty, or Dean to Compile Course Portfolio Information 

Course Coordinator(s) collaborates with course faculty to Develop/Revise as needed Course Portfolio Information 

Director/ Course 
Coordinator/Dean provides 

access to Course Portfolio to 
new portfolio users

 Course Portfolios  are reviewed yearly by 
department/program for needed revisions

(Curriculum Review Day)

Faculty identify Dept./Program courses for portfolio development  in unit plan.

Dept/program Unit 
Plan for FT Faculty 
Service/Money for 

PT faculty CP 
Development.

Sample Syllabi 
updated yearly

:Portfolio Users 
give feedback on 

CP Content 

Course 
Instructors FT & 

PT review portfolio 
contents

LS Associate VP's Office notifies CETL of new 
program  approval. 

CETL Instructional Technologist 
creates Program CP Template

CETL Instructional Technologist notifies Program Director of CP Portfolio Template available

Course Coordinator records course name, #, and CP 
development timeline on CP Inventory Table.

Dean Verifies /
program/depart. 

Unit Plan contains 
CP Planning.

Dean verifies using 
CP Inventory table 
program/depart. 

completes proposed 
CPs & annual CP 

review.

Course Coordinator records CP completion date on CP 
Inventory Table

Annual Review Process
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